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CONVERTING A “V3” FILE TO ACCOUNTSADVANCED  

  

  

 

1. You should see a red banner along the top of the “Template guide” screen which prompts you to 

convert the file  (if you do not see the red banner, please skip to step 3):  

  

  
  

  

2. Click where it says “*** Please click here for more details ***” and an additional text box will appear:  

  

  
  

  Click on either of the blue hyperlinks and a CaseView screen will then appear.  

  

  

  

3. Alternatively, if you do not see the red banner above, please go to the browser bar at the top of the 

screen and type in “CWMAPS-CH” and press enter:  
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4. After following steps 2 or 3, this screen will be displayed:  

 

Once you have ticked both of the boxes, a further button will appear to begin the Conversion process:  

  

  
  

5. Click on this button and the conversion will commence.  The process will take a few minutes and it will 

convert all known mapping codes to their AccountsAdvanced Charity equivalent (in the format 

XXX.XX.XX.XX).  
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6. Once the process is complete please close the CaseView window.  You will then need to close and re-

open the converted file and you will then be presented with the AccountsAdvanced web skin:  

 

At this point if you click on the “Trial Balance” button, you will see the converted mapping codes.  

  

You can now commence working through the Wizard to build a set of Accounts.  

  

  

  

7. Please note that we would recommend running a conversion AFTER the file has been rolled forward in 
the old v3 template.   

  

  

  

  

  

  

  
  


